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'esponsihilrty: 
one ofrlrnr is bcins dr$cd app rc piale t] ro n,n nr

ro considcririon, ehployes e inshc{ed to abtde h} tomal drAs
drys in.ludmgofficial\ visir ouside croNs

Discnminarion is pmhibnsl a8rins or lpplicaDr oi employcc in
o, o' 1 4pe.. o. .n, toJ. en o. .h od ,,

rr,e p .on c, ,t ,rc t4 o dotr o |fl,. m Le -e. -.ht .u tr on5

All Eachins & non reachng iiII nun wcrr Lirtom evetu
Saturdry Onc scr of unjtorm rvilL be p.ovjd.d b\, rhc risnurjo;
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aner srh.onvi.iion. An emrlo_vcc cotrv,.tcd lor IcLonyand iormndaneanordnrg viotrrio' wilL
be subjcd b nrons discipllrary aolon up ro md i'rludnS remri.iion olemoloymeDr, or mry
be Equned ar rhe disnetion ol (hc in$irurion, io panrclpde vristacroiily i'r r rehobLtirdrio,
p.o8nn'! whcn rcasomhle cause eris6 b bdieve an e'.ployee is undq rhc ilfluence rnd
mp&cd by drSs oralcohol on thcjoL, rhe emnloye. may bc rcquned bsubmir ro a re$

5. EQUAL EIVIPLOYMENT OPPORTUN TIY

li 6 apolicy olrhe inniturion ro give equalopponnsiry b all e'nployees and appticrnr tor equal
enplqme wnhout regard ro rclilion, nce, creed, ca$, olor, sex. disabiliry itrd agc. Thc
policy rmlcd b inilial cmplolmenr, lbnotion, co'npcns ion rnd rmjnarion
Employcc$hludcnts shau nor be ,l.nicd benefib, o. oihcnvsc bc srbtccred ro discrimination
undqanyprosrrnor&.viwolrhc i'Ntjhtion

6. SI'XUAI,HARASSMF,NT

Scxual harassmcnt olemployccs or $udeDs ar rhc Li$nudon is pmhibtred aid shrl be su]rjed
th! oLmder rodismnsal or orhe.cotrdirion. Uiwct.ome sexual adlaicmcnb the rc,tucss for
rxurl favor. md odrr ve6al or physical condud of a rxuat n urc conniiur rexuil

submnsion ro su.h coDdud h madc explicnl) or ihpticn& x refln or.ondilion otatr
itullvidual.s en,Iloyncnr or acrdem( $andinsi
snb,rissio, ro or rujrdion ofsuch.onducr is usM 6 a biris tor emrtoyn.nl affedi,rg

c. Such loidnd inrertees Nnh rn individuot\ ryork or academrc pc onnanccorncdsm
indn arirB, ho$ile orolteNivc wortirsor rcxd.mrc environmei..

7. SOLICITING/CANVASSING

Canv.$ing, plac,ig si8ns r.d postc^ tor soticihrion pulposes. chah lc($ and couedrons ot
any kind and sahs of rickds or muchandsc are prohibircd on rhe collegc pEmh* Atl
onploye.s arc p'.hibncd lmm indut8jn! in ar) pcbonaL adivny urilizilg dre in$i(u(ion
esourccs and hcil,lics. Any irulr! mcmber 6uid indutgi,rs ji .ondudinc tonioi ctasscs, or
coaching dasscs, rcmuneflrivD ororheN sc $otrtd be suspend.d wilh mmcdirlcefiecr

3. EYPLOYMENT OI Rf,LATIVES

llo individud shrtt be ehptoyed in a dcpatnrnt or unn, which wl r*utr ti rh. *isrnca ofr
subordinrte superior (hrionshrp be$eetr such indiridual Md rny ,etatirc (lnou-qh m], tine ol
aurho q, iilinc of authoiryi' nrall mcdn rurhoriq, sxreidi,rg lcnilaly rhrouEh on or ror!
orSorarionrl leveh ol supcw^ion of 

'nrnagcmeir 
For rhc puDose ot poli.x rctarivcs m



deiined as husbands, wivs. Ilrnt. childrcn, brolhcr. sistr and rny in law of rny of rhc

g. COMTLICT OT INTtrREST

Any cmrlolcc orthe in$ihtion should.void a.tuil or aPprmt conflicrs ol itrlcrs beseen

hirlH innirurion\ obl eano's atrd resp.nsibilnies .nd outside adivny

IO. PT,RSONAL CONDUCT

Thc in$iruloi expecr allemployrcs ro follo$ rulcs and regL,Lxtion\ and n.idtrd of.ounesy,
condud a nd coopcr.iioi Thefollowi',8aretheexamphsofrhoanLof$hrch e una.ceptabk ro

the lnsriotion ard mar resuh in disciplinar! ..tion orreminarion olenpLormenr

Conricrion of . fclony inlolline monl tuDnudc

Bx.sins discftdii to thc innn uon

Falsirying rccods, repons or iDlo.mation

Any orher m(conducr inrerfedns vidr Drfomm!! oftob tasks

Unaurho zeJ absencc iiom rssigid work rea

lnrerlcring *irh rhc woik p sfomai. ! ol ano$e' eDt Loyee

Willlul dama!. ro cquipbcnr or propsry
EnEring an umurhorizedNork area

Conlinucd lailurc (opnlom a$ilncd duncs

HrbiiuaL absen!e or rrrdinc$

Salcty on lhc tob aid care oapropedy ind equipmeils ire rhe rcsponsibilities of$e employees.

Every effo shonLdbemaderoavoid.aElesrorkhabirs h is necesary tupon uis.fc trorkrig
condtrions snd rny on r|etob 1nlury, Eeirdk$ olsev ry, ro nr deparmenixlLead (HOD)

nrmedia(ely. The Human Rcsorces Ofllcc aLo n Lo bc notc inrmcdialcly ol thc hlury. A
quahfied dodor is avall ahl e nea' esr ro the cmpus dunng fie *oir linings ard is alsoavxilahl.
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on crll fdr cnergencybasi. ncdicins are also Drovided ro a1l thc cnflove* and udenk tcc of

I2. CONFIDEN'T IAL INFORI$A ION

Sod! cmployces hddlc coridenrial inlomati.n ar thev ptrlom nrn d i'c {trh infomrarion is

norro bc discusscd o' made available to rny onc trnrl t has been rpptuled for rclcrc bvfm|rtr
authonry Any pcnon fouid usiirs sucb clasitied irlo.mdron lllr hilc $rbhle action rakci

rgrind hinn ho depending on (hc sev iryolrher.(er whetherbvwordolDourhororhewhe

rhc cmployee shaLl nol, dlriig hnlncr pcnod oa sericc or subseque.tlv, dsclose ro mv

unaudorizcd posor any inloftarlon ot my ndutu uhat s cver it mrv bc hrrlu pivLlcBc to

ktrovby nu. olbciighavi',8 been rhc r$lNtion cmplolcc. Such inlormrtion shallincludebur

Any pniculEs of rhc ii$ltutions (nsanizdidn

Any psnicula6 of rl,e in$iiurions seoriry rranscmlns
Any infom.uon abour any$udenL parcnr or eDPloyee olrhc insrnfion

13.CRATUITIES

Employc$ olrh. insibtion shdl not
pe(otr o, personsi (tponrlo'i or

co.ncdion thus lomred lor scdrinS
commodny, ptuccs or undedrkins.

I , POI,ITICAL ACTIVIf, S

accept gr uirics,.oudcsics or sins in.nylom frorn rny

socianois $it diredly o, indircdly, tek (o Nc the

tnlomhle commcnr oi consid rrion on sn) commercirl

As an indlvidurl, each employcc ofrhe io$iturion dains I nghls.nd oblignion olciMenshlp

Eovidcd m the constituiion of Indir HowNei. no employee o I tt inri t[1oi shal l ho ld or be a

candidne for pohic.l pady lor seekirg rotes vhile in lhe employmeni ol the inniturioi, or lake

pnt inapoliinsl employmcnt campaisn Nhilc otr duty

15, DISRUPTIVE BEHAVIOURS

W h,le suppotins lr. cdon ol extresion md pcacclu I dnscn t, th c ins itution, in thc b st i derc$s

olod$ly opcnnor and the pEscNrhon olai envmintni favorabl! {o prcductivc stody, hA
adop(cd a policy prohiliiii',8 disrupiire behavior dn thc pad of any iudeDl factrky or siatt

'nemt The iniilulion sip0l.ics that any empl.yee, acting ind,vidually or in coNen unh
othc6, who clearly ob$rucrs or disrupt or atempr ro obnnd or disrupr uy hrhing, rcsem\
adminsmive, dkcipLinrry or public scflicc acnlity or any orher activily au$oized ro bc

discbarEcd oi hcld on thc camfus orthc i'{itution h considd.d 10 h.!c commined xn rct of

Er6s trrcsponsibility and shall bc subjlcl ro discipliniry frocedures, posibly in dnmresal,

de otio n or temin.r io. ol onpl qment o r rdmission .



16- OUTSIDf, I']IIPI,OYMIiNT

Enplolmerr ouNidc rhe in$itorion h rcr pcmiried

17, MAIPMCTICES

No emptoylc shalt rndulge in or cn.ounge any tonn or m.tpncijce comccred wnh
erimindions or olho.crilatcs of$c turitonon

I3, CRIEVANCE RIDRESSAL

Evcry onployec shall rcprcscnr his/hcrgncv.nce torrcdrcsr, only rhrough p,otcrch.nnct

No snnloyccshaltwtrho prior sandion tmm lhc mrnagemenr give a talk on medra, news paper
ciiherby mm oranonlmousty relahd ro injirudonal narenwltlour p.nrission ofinsitutioi.t
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